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«O nopsiike popmMupoBanus, Bexenns u XPaHEHHs JTHYHBIX /1eJ1 pa0OTHUKOB
MBJOYVY «Jlercexuii cag Ne 3» Coserckoro paiiona r. Kazaun

1. O0mme nonoxenus

I.1. Hacrosimas mHCTpYKLMS 0 nopsizke (opMupoBaHusl, BeeHUs U XpaHEHHs
JIMYHBIX N1t (Hanee - MueTpykumns) pa3paborana B COOTBETCTBUH C Koncrurynwueit
Poceniickoit Denepauun, TpynoBbiM komekcom Poccuiickoi Dejepanyu,
benepansupiv sakoHom ot 27.07.2006 No 149-d3 «06 HUH(pOpMaLIH,
HHQOPMALMOHHBIX TEXHONOIMSIX M O 3aluTe HHGOPMALIUMY, (DejiepanbHBIM 3aKOHOM
o1 27.07.2006 Ne 152-d3 «O riepcoHanbHbiX JaHHBIX», YKA30M [Ipe3nnenra
Poceniickoit Meaepatin ot 06.03.1997 No 188 (B pex. or 23.09.2005) «O6
YTBCPZAICHHH TICPEHHsI CBEACHHH KOH(DMACHIIHAILHOIO XapaKTepay, OCTAHOBICHHEM
[Npasurensersa Poceuiickoii depepatiin ot 17 Hos0pst 2007 roma Ne 781 «O6
yreepaaennu lonoxenus 06 oGecnieuenun 6e3onacHocTu MePCOHATIBLHBIX JaHHBIX
[Ip1 HX 00paboTKe B MH(OPMALMOHHBIX CHCTEMAX T1ePCOHAIBHBIX JAAHHBIX,
nocranosnenuem llpasurenscrsa Poceniickoii Oepepaiu ot 15 ceHrsiops 2008 roza
Ne687 «O6 yrBepiaernu Tonoxkenust 06 0codeHHOCTSIX 00paboOTKH MepcoHanbHbIX
JI@HHBIX, OCYIIECTBIISIEMOI O€3 HCTIONL30BAHKS CPE/ICTB ABTOMATH3AL[HIY,
JTOKANILHBIMH aKTaMH MYHHLIMIIAJIBHOTO OI0/KETHOIO JIOWIKOABLHOTO
oOpasoBatensHoro yupesxaenus «/letckuii can No3 KOMOHHHPOBAHHOIO BH/IA C
TATAPCKHM A3bIKOM BOCTUTaHus n 00yuenns» Coserckoro paiona r. Kasanu (ranee —

YuapexaeHue).

I.2. Hacrosiiuas Mucrpykius onpeensiet nopsijok nostyuenus, 00paboTKH, repegayn
HJII000E IPYTroe MCHONB30BAHUE EPCOHALHBIX JIAHHBIX PAGOTHHKOB, yCTaHaBIHUBAET
CAMHbIC TpeOOBaHHs K (HPOPMHUPOBAHUIO, BE/ICHHMIO H XPAHEHHIO JTHYHBIX /e
pabOTHHUKOB.

1.3 Paboronaresn B inle 3aBeylonero odeceunpaeT 3aLUTY ePCOHAJIBHBIX
JIAHHBIX PADOTHUKOB, COIEPIKAIMXCS B JIHUHBIX J€ax, OT HEMpaBOMEPHOIO HX
MCITOJIB30BAHUS WITH YTPATHI.

L4, Tloa nepconanbHbIMu JTaHHBIMH PABOTHHKA TOHUMAIOTCS CBEJICHHUS O daxrax,
COOBITHAX H 0OCTOSTENLCTRAX HKI3HHU, [TO3BOIISHOLE HIAEHTH(OULIHPOBATE €ro
JAMUHOCTD M COACPIKALIMECS B JIMUHOM Jiesie paboTHHKA JIMO0 rojulerKalime

BKJTOUCHHMIO B JIMYHOE JICTIO B COOTBETCTBHH ¢ HACTOsIeH MHCTpyKIMed.

[.5. Paboronaresns B inue saseyionero Yupeskienuem obecrieunpaer 3aLIUTY
[IEPCOHANLHBIX JAHHBIX PaDOTHUKOB, COJICPIKALLMXCS B JIMUHBIX JIeJaX, OT
HENPABOMEPHOIO MX MCMONBL30OBAHHS HITH YTPATHI.



1.6. PaBotonarens B uiie 3aBenyiomero YupexieHuem olnpezensier Jiull,
YHOJIHOMOYEHHBIX Ha [0JIy4eHHne, 00paboTky, XpaHenue, nepeaady u aoboe apyroe
HCHOJIL30BAHME MEPCOHANIBHbLIX JaHHBIX pabOTHHKOB.

L.7. Tlpu nostyuenuu, o6paGorke, XpaHeHuy U nepeadye nepcoHaTbHbIX TaHHbIX
PabOTHHKOB OTBETCTBEHHbIE J1HLA 0053aHbl COBIIOAATE Clle/1yIolIHe TpeGOoBaHHS:
[.7.1. ObpaboTka niepcoHalbHBIX JAHHBIX pabOTHUKA OCYILECTBIISAETCS B LESIX
obecrieuenns cobmonenus Koneruryimn Poceuiickoit Menepannu, peepanbHbix
3aKOHOB, HHBIX HOPMATUBHBIX MPABOBLIX akTOB Poccuiickoi Penepalinu, cojeicTBus
B TPY/IOYCTPOKMCTBE, NOBBILICHUN KBaTU(DUKALKUK, oOecnedyeHus JIMYHOI
Oe301acHoCTH PabOTHHKA M WIEHOB €0 CeMbH, a TAKKe B LIeJX 00ecredeH s
COXPAHHOCTH NPHHAATICIKALLErO EMY UMYILECTBA K UMYILECTBA Y UPEIKJIEHUs IPH
MCIIOJIHEHUM MM JIOJIZKHOCTHBIX 00sI3aHHOCTE.

I.7.2. Tlepconanbible JlaHHbIE ClIe/lyeT MojyyaTs JIM4HO Y paboTHHKA. B ciyuae
BOSHUKHOBEHHS HCOOXOAMMOCTH MOJTyYEHHS! TePCOHATBHBIX JTAHHBIX PabOTHUKA Y
TPeTheH CTOPOHBI ClIelyeT U3BECTHTB 00 3TOM paboTHHKA 3apaHee, MONYYUTh ero
MUCHLMEHHOE COrylacue U COOOINTh padOTHUKY O LEsX, MpeanoaraeMplx
HCTOUHMKAX M CrIoco0ax MoJty4eHus: NepCcoOHaNbHbIX JaHHBIX.

1.7.3. 3anpeuaerca nonay4ars, o0pabdateiBath U NpUOOLIATE K JIMYHOMY Jelly
paboTHHKA He yCTaHOBJIeHHbIe (eJlepalbHBIMK 3aKOHAMM MepcoHaTbHbIE JaHHbIE O
CrO MOJMTHYCCKHX, PEIMIHO3HBIX 1 MHBIX yOEK/IEHUSIX, YACTHOH XKHU3HH, YICHCTBE B
O0LIECTBEHHBIX O0BEIMHEHHSX, B TOM YHCIIE B TPO(ECCHOHANLHBIX COI03aX.

[.8. Ilepconannhble lanHble, BHECCHHBIC B JIMYHbBIE Je/ia pabOTHHKOB, MHBIE
CBCIICHHMS, COUCPIKALIHMCCH B JIMYHbIX JI€JIaX, OTHOCATCH K CBEJIEHHU M
KOH(QHACHIHAILHOTO XapaKkTepa B cooTBeTcTBIH ¢ DejiepabHbiM 3aK0HOM «O6
oOpasosaHur» o1 10 mosst 1992 r. Ne 32606-1, MejiepanbHbiM 3aKOHOM 00 « APXHBHOM
nene B Poceniickoii denepaumny» ot 22 oxtsabps 2004 r. Ne 125-03, 'OCT P 6.30-
2003 «YHupuuupoBanias cucTeMa oprani3atuoHHO-PACIOPsIHTEIbHOM
JIOKYMEHTAIMMW», MHCTPYKIMeH 1o jenonpoussoctey M-001-2010, yreepikieHHOM
MpUKasom 3aseayrouiero Yupexaenuem ot 13.12.2010 Ne 295,

[.8. Muerpykumst obsi3aTesibHa K TPUMEHEHHIO JIMLIAMH, OTBETCTBEHHBIMH 32
(bopmupoBanne, BeJieHHe U XpaHeHHE JIMUHBIX Je]1 pabOTHUKOB, MTOJIy4eHHE,
0BpaboTky, nepesauy u Moboe APYroe UCIoIb30BAHIE IEPCOHAIBHBIX JAHHBIX
pabOTHHKOB.



2. @opMHPOBAHHE JTHYHBIX J1eJ]

2.1. CocTaB JOKYMEHTOB, BKIIOYAEMbIX B THUHOE JeJ10 pabdOTHHKA, 3aBUCHT OT
AOJDKHOCTH, KOTOPYIO OH 3aHUMAET, T CHEUM(UKH ero c1yKeGHOI AesTebHOCTH.

[leponavanero B IMUHOE f1E7T0 FPYINUPYIOTCH JOKYMEHThI, O(OPMIISIOIIHE MPOLece
Mpuema Ha paboTy, a B 10C/IEICTBHH — BCE OCHOBHbIE JIOKYMEHTbI, OTPaKaIOLIHEe

Hporecce PHGOTL»[ B YUPCIHJICHHH,

2.2, lpu nepBonavanbHoM opOpMICHHM JTHUHOTO fea paboTHHKa B HEro

BIJIOYACTCS CIICAYIOINE JIOKYMEHTDI:
2.2. 1 .BHYTPEHHIOIO OIMCh JIOKYMEHTOB e/

2.2.2.aHKeTY WM JIMUHBIH JIUCTOK 110 yuery xajpos ¢ pororpadueii;

(N]

.2.3.aBToOuorpadus;

(]

2.4 mvuHoe 3aABIICHHE JIM LA, NPETeHAYIOWEro Ha JOJIKHOCTD B YHUPECIKICHHH,

o

.2.5.1py 10BO#H 10TrOBOP;
2.2.6 . KoM npuKasa o npueMe Ha padotry;

2.2.7 . KOMMH JIOKYMEHTOB, MONTBEPIAIAIOILNX NpodheccHonanbHoe obpa3oBaHue,
HOBBILICHHE KBATH(DUKALIMKN, HATIMYKE YYEHOH CTeleHH W YYEHOT0 3BaHUS;

2.2.8.cripaBKy 06 OTCYTCTBUHU CYAUMOCTH;

2.2.9.konuu peleHunii 0 HarpaskkaeH!H rOCYIAPCTBEHHBIMH U BEIOMCTBEHHBIMH
llarpaﬂaMH, [TPHCBOCHWH MOYECTHLIX U ClielHaJIbHBIX 3B&Hl’lﬁ, NMPpHUCYIKIACHHH
rOCYIAPCTBEHHBIX IPEMMH M T. /L.

2.2.10. cnipaBa ¢ OCHOBHOIO MecTa paboThl (s COBMeCTUTelNek);
2.2.11. 3asBiienne — cornacue Ha 00paboTKy rMepcoHabHbIX JAHHBIX;

2.3. B npouecce paborhl K JIMYHOMY JeJly NpHOoOLIAlOTCs:

2

S.1. lononnenne Kk ankete yCTaHOBIEHHOI (Gopmbr;

)
o

3.2, JOKYMCHT O IPOXOX/1€HUH UCIILITAHHUS, €ClIH TaKoBOe YCTAHABIHBAJIOCh,

o

3.3, JIOKYMEHTBIL, NOATBEPIKAAIOLIME H3MEHEHNS AHKETHO - ouorpaduueckux
AQHHBIX, XapaKTepU3yIoLLHe MPpo(hecCHOHabHbBIC, IeNOBbIE U TMYHOCTHBIC KAYECTBA:

2.3.4. aTTeCTALMOHHBIE TUCThHI W NPHKA3HI O MPUCBOCHHH KBATU(PHUKALHOHHOMN
KaTeropuu;



2.3.5.K0nmu penieHuii o TOOUIPEHHH 1 HAarpaX/1eHUH;

2.3.6.KOMMH IMIJIOMOB M CBUACTENLCTE O AOTOJTHHUTEILHO MOJIy4eHHOM 06pa3oBaHmH,
NPOXOMHKACHHS MOBBILLIEH 1S KBade)MKalmH(nepenoaromaxu),npucy}l{ﬂeﬂn171 Y4eHOH
CTCICHH M IPHCBOCHHH YUEHOI'O 3BAHUSI;

2.3.7.KOMHH JJOKYMEHTOB 0 NEPEBOJIE HA IPYIYIO JOJIKHOCTD,
2.3.8.10TOMHAUTE N bHbIE COrTALICHHS K TPYZ0BOMY J1OrOBOpY;
2.3.9.3asBaenue 06 YBOJIbHEHUH;

2.3.10.konuu npukaza o PAaCTOPIKEHUN TPYI0BOIO 10rOBOpa.

2.4 Bcee HAOKYMEHTDLI JIMYHOTO JAc¢jia rnoMeuaroTes B [1arKky, Ha KOTOpOH [pocTaBlisieTcs
NMPUCBOCHHBIH €H 110 SIIIKOBBIH HOMe KO,LL [—[0)11 9THM HOMEPOM JIHYHOE ,ueno

! P
PErHCTPUPYETCS B }K}/pHdJ]L yYueTa JHYHBIX JICIT.

2.5, JlokymMeHTBI, npuobiueHnble K JIHYHOMY Jieny padoTHuKa, OpoluiopyroTes,
CTPAHHLLL HYMEPYIOTCS, K JIMMHOMY JieJly NpHJIaraercs BHYTPEHHSISI OITUCD,

2.6. BHyTpGHHHH OIMUCL COCTABJISIETCS Ha OTIACIIbBHOM JIUCTE

2.7. BHYTPEHHSIS OIIUCH IOKYMEHTOB COCTOUT M3 CBECHHI O OPAAKOBBIX HOMEpaX,
HAUMCHOBAHUSIX IOKYMEHTOB JleJla, KOJIMYECTBE JTHCTOB, JaTaX BKIIOUSHHS
AOKYMCHTOB B JIMUHOE JEJIO M M3BSITHS U3 JIe1a, a TAK/Ke JaHHBIX O TOM, KEM HU3BSAT
AOKYMCHT M 10 Kako# npuuune. IIpu Hymepaiuu JucToB nesa JTHeTh BHYTpEHHEH
BHYTPEHHEH ONUCH HYMEPYIOTCS OTACIIbHO. BHyTpenHsist onuces 3anosusercs cpasy xe
PH 3aBCICHUHN JIMYHOTO J1eN1a, 3aTeM 3aMuCcH BHOCSTCS BO BHYTPEHHIOIO OIKCH I10
MEPE BIIOMKCHUS IOKYMEHTOB Ha IPOTSIKEHUH BCEi TPY10B0i 1esITe bBHOCTH
padoTHHKa.

3. Hopsitok 3anoanenust ankerni, aBTOOHOrpadum, 10NOJHEHHS K aHKeTe,
BRIIOYAEMBIX B JIHYHOE 1e10 paboTHHKA

I. Ankera sanonusiercs paGorHuKoM coOCTBEHHOPYYHO. B ankere He JIOITY CKaIOTCsl
COKpalleHus, NMpoYepKH, UCTIpaBIIeHHsI.

2. Hpw 3ario/iHe 1y aHKeTh HCIOJIb3YIOTCS CJIC/1yIOLIME IOKYMEHTBI: [aCropT,
TPY/10Bast KHIDKKA, BOCHHBIN Guitet, 10KyMenThl 06 06pasoBanmu (oM,
CBHACTCILCTBO, ATTECTAT, YAOCTOBEPEHHE), J0KYMEHTI, 10 ATBEPIK AAIOLIHE YUYEHYIO
CTenens (yueHoe 3Banue), i Jpyrue 10KyMeHThI, |

3. OrBercTBeHHbIN 3a KaJIpOBOC JICJIONPOU3BOACTBO YUPEIKICHHs ()6pd3OBdHHH
00s13aH IPOBEPUTD HOJHOTY M NPAaBUILHOCTD 3aI0JIHEHHUS AHKEThI B COOTBETCTBUHU C



[PENBIBICHHBIMH AOKYMeHTaMHu. AHKeTa 3dBEPACTCS MOAMNUCKIO OTBETCTBEHHOI'O 34
KaapoBoe ACTOIPOU3BOJACTBO, MEYATBIO H JAaToH.

3.4. AsroGuorpadust cocrasisercs g MPOU3BOJILHOM (hopme COOCTBEHHOPYUYHO
FpakaaHuHOM. B conepskanuu aBToOHOrpaduu oTpaKaTCs: (hamumus, ums,

- OTHECTBO rpaxiaHuHa. Yucio, Mecsil, rox u mecto POIKICHUS, TI0JIYYEHHOE
oOpazoranue (rye, Koraa, Kakas CTICUMAIBHOCTL M B KAKHX YYEOHbIX 3aBe/ICHUSIX ),
IPYIOBAS ACATEIILHOCT, 110JIyY9eHHe A0NOTHUTENLHOIO 00pa3oBaHus, OKOHYAHHE
KYPCOB NOBLILICHHS KBAH(DUKALIMK, IEPENOIrOTOBKA, H3MEHEHNS B Onorpaduu u
APYTHE CBCICHHMS, KOTOPDBIE JKEaeT OCBETHTDL B CBOC]] aBToOHOrpaduu noctynarowumii
Ha pabory.

3.5. JlononHenue k aHkeTe 3QAITOJIHACTCS OTBCTCTBEHHBIM 34 KaJapogoe
ACJIOTIPOM3BOJICTBO B Mpouecce paGoThl IPH HEOBXOAUMOCTH BHECEHHS B JINYHOE JIeJ10
CBEJICHUM 00 U3MEHEeHHIX B MPOPECCHOHANLHON e TCIBHOCTH paboTHHKa.,

3.6. B nepom paznerne (huxcupyrores ceenenus o fepeBoax Ha Apyrue J0JDKHOCTH
(nepemernenns ¢ ykasannem nar BCTYIUICHMS B 10JDKHOCTB U YX0J1a © Hee) co
CCBUIKOH Ha JIOKYMEHTBI O Ha3HAUCHHH, nepesoJie, yBOJAbLHCHHUH.

3.7. Bo Bropom pasjene OTPAKANOTCS TaHHBIE O IPOYECCHOHATLHOM NesSTeIbHOCTH
pabOTHHKA (OrOTOBKA, MepenoroToRKa U MOBBILICHHE KBATH(UKAIUY,
HATPAK/ICHAC Op/ICHAMH M MeJIaJISIMH, PHCBOSHHE YUCHOH CTEINEHHU, YYEHOI0 U
MOYCTHOrO 3BaHuMsl, NpeObIBAHME 3a rpaHuLeH, HATOKEeHHe 1 CHATHE B3bICKAHMH,
M3MCHCHHS B JIDYIMX YYCTHBIX JIAHHbBIX paboTHuka).

3.8. Bee BHOCHMBIE M3MEHEHUS! 10K HDBI GbITh MOATBEPXKACHBI COOTBETCTBYIOIIUMH
JIOKYMEHTaMH.

4. Xpanenue JM4YHBIX ge

3.1. JInauble nena XpaHsTcs B OTIELHOM MeTanmiueckom wkady. Joctyn k mudnbim
ACTIAM UMCIOT 3aBeyIOmit YupeskieHneM,

4.2. Mupiv nnam npaso AOCTYIIa MOKET OBbITh NPEJOCTABIEHO HA OCHOBAHHM
CitysKeOHOM 3aIiCKu ¢ pesomoLueii 34BEYIOLICIO YupemacHueM.

4.3. Jlnst obnervenus AOCTYyIIA yIIOJIHOMOYCHHDIX JIMLL K JIMYHBIM J1eJ1aM paboOTHHUKOB,
OHH pasMellarTes Ha ITOJIKax B F'OPHU3OHTAJILHOM ITOJIOJKCHHH, KOpelmKaMH HApyxy B
andasuTHOM nopsike.

4.4. €XKEroHO NPOBOANTCS IPOBEPKA HAJTMYMSI U COCTOSIHHMS JIMUHBIX jief1. Dakt
[IPOBEPKH PUKCHPYETCS B HONOJHEHHH K aHKeTe.



4.5. B cnyyae YTPATBI/IIOPYHM JIHYHOTO Jiena 110 KaKUM-JIM0O IpuymHam, paboTHHKOM,
OTBCTCTBCHHBIM 32 pabOoTy ¢ JIMUHBIMHU JeaMu, cocTaBseTes aKkT 06 yrepe/nopuu
JTHYHOIO J1ena (])()pMIdpy(;‘TCH HOBOEC JIHYHOE /1e10.

S. Hopsinok Buiaaun auunpix ge PADOTHHKAM BO BPeMEHHOE N0JIb30BaAHHe

3.1, Jluunoe neno paGornuka mosxer OBLITb BbIIAHO BO BPEMEHHOE HCIIONBI0BAHME
AOIPKHOCTHBIM JIMLAM, KPYTI KOTOPBIX OIpE/IeNsieTes PYKOBOAHTEIEM YUPCHKICHHUS C
YCTAHOBJICHHUEM CpOKa BPEMEHHOIO IMOJL30BaHMS.

5.2. Tlpu pabore ¢ nuunbM /ICJIOM, BBIIAHHLIM BO BPEMEHHOE M0JIb30BaHHE,
3alpeaeTes npou3BOIUTL KaKHe-1u60 MCIIPaBJICHHs, BHOCHTD HOBBIE 3aITHCH,
M3BJICKATDL JIOKYMCHTBI, pas3riatiarh COZIEpXKALIKMECs: B HEM KOH(DHIEHIMATbHbIe

CBCJIICHHMSI.

3.3, Pabornuk umeer MPABO Ha O3HAKOMIICHHE CO BCEMH MaTepHAIaMH CBOETo

JIMMHOTO J1eJa.

6. O0s3aHHOCTH OTBETCTBEHHOIO 30 KaJApoBoe 1eJI0NpPOoU3BOACTBO 10 BeIEHHIO
JIHYHBIX J1€1

0.1. B o0si3annocTH OTBETCTBEHHOIO 3a KafApoBOe JCTIONIPOU3BOJICTBO,
OCYHIECTBISIIOMIECTO BeA€HUE JIMYHBIX JIeJT BXOIUT:

- ﬂpHOGHIGHHB K JIMYHBIM Jiej1aM AOKYMEHTOBRB,

- HPOBCPKa NOJIHOTHI 3all0JIHEeHH s AHKCTbI U COOTBETCTRHSI YKa3aHHBIX CBe,ﬂ@HHﬁ,
HPCIILABIACMBIX [pH HOCTYIUICHHH HOKYMeHTam;

- 3aBEPEHME AHKETDI;

- o0ecreyeHne COXPaHHOCTH yuera JIMYHBIX JIes;

- obecrieuenne KOH(YHACHIHANIbHOCTH CBEJICHUH, COMEPIKAILIMXCS B JTHYHBIX Jenax;
~ O3HAKOMIICHHE PADOTHHKOB ¢ JIOKYMEHTAMH MX JIHUHBIX 1EJ.

7. OTBeTCTBEHHOCTD padoTHHKOB

7.1. JInua, ynonnomouenmupie na lojtydenue, o0pabotky, XpaneHue, nepenavy u

- moboe Jipyroe uenons3opanme MCPCOHANBHBIX IAHHBIX PaGOTHHKOB HeCyT
OTBETCTBEHHOCTD B COOTBETCTBHM C 1€HCTBYIOLINM 3aKoHoAaTenscTBOM Poccuiickoii
Desepannu 3a napyuienue PEKHMA 3alUThI 3TUX MEPCOHANBHBIX JIAHHBIX.

7.2. OrBercTBeHHbIE JINLd, BHHOBHLIE B HAPYILEHUH HOPM, peryopuionnx
1oJlyeHune, 0opaboTky u fIepeiaty NepcoHallbHBIX JaHHBIX IPYTOro paboTHuKa,



HCCYT OTBETCTBEHHOCTb B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOATE I LCTBOM
Poceniickoit Meneparun.

7.3. OTBeTCTBEHHBIE LA, YIOTHOMOUCHHBIC 3a BE/ICHHE U XPAHEHUE JIMYHBIX JIeJ1, B
COOTBETCTBHH C ICHCTBYIOLLUM 3aKOHOAATENLCTBOM Poccuiickoii Meneparyu
IPUBJIEKAKOTCY K leCllH]’U’lHHﬂpHOfff 1 MHOH OTBETCTBEHHOCTH 34 pa3rna1ueHne
KOH(MIHIMAILHBIX CBEICHHI, COLCPKALIMXCS B JIMYHBIX Jejax, a TAKXKE 3a HHbIE
HAPYLICHHS MOPs/IKA BeACHMSI JIMYHBIX J1€J1, YCTAHOBJICHHOTO HacTosen
Mucrpykimeii.

8. ﬂom‘o'romca JIHYHBIX j1eJ1 K APXUBHOMY XpaHEeHHIO

8.1 3aKOHYCHHBIE B JIENONPOU3BOACTBE JIMUHbIE JIe/a pabOTHHUKOR MOATrOTABIMBAIOT K
ApXHUBHOMY XPaHEHHIO.

8.2. IloAroToBKa JIMYHBIX e K APXHBHOMY XPaHEHUIO MPELyCcMaTpUBAeT TMOTHOE
oopmiieHue jena:

- HOAIUIHBKY HJIK [IEPEIUIET JIMYHOTO JieJia;

HYMEPAIIUIO JIMCTOB B JIMYHOM JCJIC,

- COCTaBJICHHE BII}"’l‘pQHHCﬁ ONHUCH JJIOKYMEHTOB JIMYHOIO Jena;

COCTaBJICHHUE BHBCPHTE‘J]L)I-IOH HAaAIMHUCH JTHYHOTIO J1ea,

OIMHCaHue JIMYHOI O Jiesa Ha 00J107KKe.

- METAJUIMYECKHE CKPerIeHHs ( CKOOBI, CKperKku, OyiaBKu1) U3 THYHBIX J1e]]
NPEeABAPUTENLHO Y IAANISIOTCS.

8.3. CornlacHo ycTaHOBJICHHBIM TPeGOBAHUAM THUHBIC 1ejia pabOTHHUKOB
MOAUIMBAIOTCS B TBEPIYIO 00JI0%KKY W3 KAPTOHA HA YeTBIPE NPOKOJIA Ml
MEPCIACTAIOTCS € YUETOM BO3MOYKHOCTH CBOOOIHOTO YTEHHS TEKCTA BCEeX
JIOKYMEHTOB, AT, BU3 W PE3OIIIOLUI HA HUX.

8.4. Hojunnrele muunple jena yBoseHHbIX paGoTHUKOB [epeJlaloTest B apxXuB

Yupexaenust.

8.5. Cpok XpaHeHHs! JIMYHbBIX [e- 75 JieT.



